Back Out Note Batch

Back Out Note Batch can be used to back out any batches of notes created by the “One Note to

Many” or “T19 Import” programs and its intended use is for SANDIS Support Staff use only.

Launch the Back Out Note Batch
program by clicking on the option

under RC Functions.

By default, the grid displays all

posted batches of notes created by

One Note to Many and/or T19

Dictated Notes Import.

The grid also provides information
about note batches such as the
status, batch type, created date,
last date, closed date, and file

name of the batch.
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Showing All Posted Batches.

Date Range: From |& 10 =
OBack-out Batches OBacked-out History o
Status |Userd  [satch Type  |Created Date Last Date Closed pate File Name

I Q

3 SODEN7 | RSCONENOTE 2157454513 181 23.12.366754 _ SINGLE_NOTE_WULTIPLE_VENDOR
3 SODBI  TISDICTATE  2022.01-05-11.21.32.622%7  2022-01-05-1.21.32.742162  2022-01-05-11.24.47.991852  UPLOADTIS_4.00C
P SODBL7  TIODICTATE  2022.01-05.11.39.21.432232 | 2022-01-05-11.52.29.505050 | 2022.01.05-11.54.22.359738  UPLOADT1S_TEST2.00C
3 SODBI7  TISONENOTE  2022.01-11-08.58.56.287905  2022.01-11-08.59.47.387861  2022.01-11-09.00.50.155311  SINGLE_NOTE_MULTIPLE_UCI
3 SODBI7  RSCONENOTE  2022.01-13-07.20.46.309873  2022-01-13-07.28.45.399986 | 2022-01-13-07.34.02.202456  SINGLE_NOTE_MULTIPLE_VENDOR
P SORS7  TIODICTATE  2022.01-13-17.52.35.865526  2022.01-13-17.52.35.923271  2022.01-13-17.55.23.93323  T-19 TEST.00C
3 SORS7  TISDICTATE  2022-01-20-13.14.00.606344  2022-01-20-13.14.00.672568  2022-01-20-13.14.26.918778  ANDREW_MYERS_6221069_2022-01-10-37292983.00C
P SORS7  TIODICTATE  2022.01-20-13.23.13.123992  2022-01-20-13.23.13.172024  2022-01-20-13.23.21.902803  ADRIAN_RAMIREZ_6216968_2022.-01-10-37292749.00C
3 SORS7  TIODICTATE  2022.01-20-13.30.25.074639  2022.01-20-13.30.25.123392 | 2022:01-20-13.30.31.522919  ANTONIO_GALLEGOS_6279164_2022-01-11-37305041.00C
° SORS7  TISDICTATE  2022.01-20-13.39.50.522853  2022-01-20-13.39.50.632743  2022-01-20-13.39.54.768757  ARTURO_CASTRO_6298086_2022-01-11-37304974.00C
P SORS7  TIODICTATE  2022.01-20-14.00.01.903382  2022:01-20-14.00.02.063116  2022.01-20-14.00.04.814553  MICHAEL_PINON_6223896 _2022.01-12-37303561.00C
3 SORS7  TISDICTATE 02.51.183657 .02.51.238391 10253951721 ROBERTO_GUERRA_6242912_2022-01-11-37298356.00C
P SORS7  TISDICTATE  2022.01-20-14.25.38.302994 | 2022-01-20-14.25.38.352251 | 2022-01-20-14.29.02.240198  HORACIO_AMADOR_6000020_2021-12-16-37220341.00C
P SORS7  TISDICTATE  2022.01-20-14.37.26.769920  2022.01-20-14.37.26.849208  2022-01-20-14.37.57.470970  MIGUEL_GARIBAY_1988328_2021-12-08-37187230.00C
3 SORS7  TI9DICTATE 57.18.677002 57.18.910740 57.53.440803 RIPTION-79877534.00C
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Click on any of the blue headers to
toggle between ascending and
descending order. Each column
also has afilter field beneath the
header that can be engaged by
adding information. Multiple filters
can be used at the same time to

work with the data in the table.

To display batches within a specific
date range, manually enter the

desired dates in MM/DD/YYYY

format or use the Ee icon to select

a date.

Click on to update the
grid.

Status |UserId v |Batch Type
[ Sort Ascending
| Sort Descending

Created Date

Sort...

Find...
Filter...
[M1 Filter by Value

2023-10-30-08.09.03.819053
2023-11-27-13.04.08.601362
2023-11-27-13.07.18.832719

SANDIS

Work with One Note To Many
Showing All Posted Batches

@®Posted Batches OBack-out Batches Backed-out History

o051

Date Range: From o

SINGLE_NOTE_MULTIPLE_VENDOR
2023.08.01-11.21.22.568770  SINGLE_NOTE_MULTIPLE_VENDOR

SINGLE_NOTE_MULTIPLE_VENDOR

SDDBND | RSCONENOTE  |2023-09-13-07.48.48.288281  |2023.09-13-07.51.33.855094  2023-09-13-07.51.38.239380
SDDBN7D  RSCONENOTE  |2023.08-01-11.20.44.250586  |2023-08-01-11.21.17.737001

SDDBN7D  RSCONENOTE  |2023-08-01-11.18.42.530159 |2023-08-01-11.20.02.990443  2023-08-01-11.20.06.860021
SD0BI TISONENOTE 90: .57.06.128620 .57.07.646122
SDDBL7D | T190NENOTE .31.00.428923 32.34.954573 33.09.396548.

SINGLE_NOTE_MULTIPLE_UCI

SDCAV  RSCONENOTE  |2023-06-30-10.00.40.443629 |2023.06.30-10.02.00.640362

SINGLE_NOTE_MULTIPLE_UCI
2023.06-30-10.02.02.012001  SINGLE_NOTE_MULTIPLE_VENDOR

2023.06-29-16.47.17.675289  SINGLE_NOTE_MULTIPLE_UCI

19.49.772872  SINGLE_NOTE_MULTIPLE_VENDOR

.20.56.845507  SINGLE_CHT_NOTE_MULTIPLE_UCI

2 57.38.495605  SINGLE_NOTE_MULTIPLE_VENDOR
2023.06.28-16.02.53.057102  SINGLE_CHT_NOTE_MULTIPLE_UCI

2023.06-2816.01.00.834493  SINGLE_CHT_NOTE_MULTIPLE_UCI

.58.12,274542  SINGLE_CHT_NOTE_MULTIPLE_UCI

SODBL7D | TISONENOTE  |2023-06-29-16.45.30.422879 |2023.06.29-16.47.00.236198
SDCAA  RSCONENOTE 17.26.333754 19.47.562194
SONE1 | CHTONENOTE 18.22.865359 .20.44.535726
SOCAG  RSCONENOTE 158343 7.57.18.582550
SDASL | CHTONENOTE  |2023-06-28-16.00.40.491534 |2023.06.28-16.02.10.749814
SDASC  CHTONENOTE  |2023-06-28-15.58.17.492464 |2023.06.28.16.00.55.204373
SDASC | CHTONENOTE .56.41.729894 .57.58.974705
SONAZ | CHTONENOTE .07.22.782470 .07.57.260180
SOCAV  RSCONENOTE .54.31.808077 30.44.883766

.07.58.077610  SINGLE_CHT_NOTE_MULTIPLE_UCI
30.46.587100
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To back out a batch of notes, enter
the batch by right-clicking on the
entry and choosing ‘Select’. Entries
can also be entered by double-

clicking.

Multiple users cannot retract the

same set of batched notes. If user A
starts the process to retract a set of
notes and user B attempts to do the
same, user B will encounter an error

prompt.

@Posted Batches

P soosom
P soosomD
P sooseu
P soosPUM
P soomeuM
P soDBRUM
P sooseu
P sooBPUM
P sooeLD
P soOBLTD
P sooseu
e
P sooeeuo
P soDBRUD

OBack-out Batches

Batch Type |Created Date

TISONENOTE 125,4-14.10.53.287547

TISONENOTE | 2021-12-21-14.10.53.287547

SANDIS

Work with One Note To Many
Showing All Posted Batches

OBacked-out History

2021-12-21-14.12.34.976415

2021-12-21-14.36.18.888745

Date Range: From

Closed pate File Nane

2021
2021

SINGLE_NOTE_MULTIPLE

1221-14.12.45.758278 | SINGLE_NOTE_MULTIPLE_UCI
12.21-14.36.25.291253  SINGLE_NOTE_MULTIPLE_UCI
27.18.880379  SINGLE_NOTE_MULTIPLE_UCI

12:21-16.17.02.490209 | UPLOADT19_TESTC.DOC
.40.26.397451 | UPLOADT19_TESTD.DOC.

12.22-10.27.25.805035 | UPLOADT19_TESTA.DOC
.52.22.514039 | UPLOADT19_TEST1.D0C

TI90NENOTE 26.48.804275 27.14.895276
TIDICTATE  2021-12.21-16.16.57.742616  2021-12.21-16.16.57.805688 | 2021
TISDICTATE 2 426121506 202 426197814 202
TISDICTATE | 2021-12-22-10.19.10.338221 | 2021-12.22-10.19.10.384897  2021-
TIDICTATE 52.20.991388 52.21.047616

TIDICTATE  2021.12.22-13.31.09.016931 | 2021-1222-13.31.09.063032 | 2021
TIODICTATE  2021-12.22-13.40.08.361202  2021-1222-17.05.58. 318464 2021-
TISDICTATE | 2021-12-22-17.09.04.950965 | 2021-12.22-17.09.05.0052%  2021-
TI90NENOTE 13.10.113037 16.51.271766

12.22.13.32.04284538 | UPLOADT1_DENO.DOC
1222.17.06.52.111403 | UPLOADTI9,TEST2.D0C
12.22-17.09.26.657261 | UPLOADT19_TEST1.00C
17.02.018612 | SINGLE_NOTE_WULTIPLE U

RSCONENOTE | 2021-12:23-09.17.12.878372
TI9DICTATE .27.07.715359

2021-12:23.09.17.25.735572
23.06-15-13.14.17.303466

2021

12.23.09.17.32.766365  SINGLE_NOTE_MULTIPLE_VENDOR
.21.54.976276 | UPLOADT19_4.00C

RSCONENOTE | 2021-12-28-12.55.22.357824

2021-12-28-12.56.38.911605

2021

12.28-12.57.39.919903  SINGLE_NOTE_MULTIPLE_VENDOR

Posted Batches

SANDIS
Work with One Note To Many
Showing Back-out Batches

@Backout Batches stk out History

Date Range: From T 1o

Closed Date Original batch Closed Date

S00BI
o081
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BORSCONEN  2024.05-15-14.55.07.344282  2024.05-20-11.11.23.053062

BOCHTONEN  2023.07-13-08.16.46.354013  2023.07-21-14.58.13.397253

2023-09-13-07.51.38.239380

2023.07-05.08.43.51.673482
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If the batch is valid for back out, on

the following screen, the batch of e o O e Nk oY)

Review Notes to Back Out Batch Created: 05/15/2024

Ready to Back Out!
notes that are ready to be ‘

This is a test of batch notes that need to be backed out.

retracted will display for final

review.
Author: DBl UCI#: TESTZ0  MOZART, AMADEUS Date: 05/15/24  Sts:  Units:1  Work OrderType: C
This is a test of batch notes that need to be backed out.
DIMDIMAN, MELISSA 2024-05-15
u
If an entry does not need to be
retracted, click on the [ ] to Author:081 uCre: TESTS0  Tersise, TesT bate: 03/15/24  sts:  Unitsi1 ok orderType: C
This is a test of batch notes that need to be backed out.
DIMDIMAN, MELISSA 2024-05-15
remove it from the process. L]

Please note that this will not delete the

note from live.

Once the entries have been

I’ BackOutNotes > W=Cancel BackOut Back Out Chart Tracking Notes Batch 'SDDBI o @

Review Notes to Back Out Batch Created: 05/15/2024

Ready to Back Out!

confirmed, to back out the batch of

Author: DBI uct#: TEST SANDIS, SANDY Date: 05/15/24  Sts: Units: 1 Work OrderType: C
H Back Out Notes  » b This is a test of batch notes that need to be backed out.
notes, click the utton.
u
Author: DBI uct#: TEST20 MOZART, AMADEUS Date: 05/15/24  Sts: Units: 1 Work OrderType: C

To cancel the process, click the

This is a test of batch notes that need to be backed out.
DIMDIMAN, MELISSA 2024-05-15

button. If the process is -
cancelled, the set of batches will
This is a test of batch notes that need to be backed out.
. DIMDIMAN, MELISSA 2024-05-15
appear in the Back-Out Batches -

grid, which can be viewed by select

the Back-Out Batches radio button.
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After clicking on the ,a ﬁ
pop-up will require a confirmation
Do you really want to back out these notes from live notes?
to delete the notes permanently.

Select either ‘Yes’ to move forward

or ‘No’ to cancel the process.

[ SANDIS [6YC)
Work with One Note To Many
Once the process is completed, the i,
p p ,
DateRange: From[  |MTo[ |
batch of notes that have b
atch or notes a ave been Sposted Batches OBack-out Batches ©Backed-out History  ~fmm— )
retracted will appear in the e e e e e
Backed-Out History grid. No note 5 s e I BT MO T SIE T ATE
details W|” eXiSt for- backed out B SDBND BORSCONEN  20Z30B01-11IBIBTIZS | 202308-01-11IIE.757405 | 2023-08.01-11.38.24.215762  2023-03-22-08.05.13.862620
batches and only the headers will e e e
remain‘ B SODB  BOTISONEN 104.17.619469 0417628522 .04.20.941117 04.01.002703
[36] Exeort to Excel
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